Terms of Reference

(PD Council) Research Sub-committee

1. Purpose

The Professional Development Council Research Sub-committee is established to guide the
Office of Professional and Educational Development research administration and service
capabilities in health professions education research, innovation, and scholarship. The Sub-
committee supports the broader PD Council by generating evidence to inform educational best
practices and promote lifelong learning.

2. Objectives

e To enhance and streamline the Office of Professional and Educational Development
research administration and service capabilities by:

o Establishing strategic priorities and implementation plans that enhance
Memorial’s areas of distinct strength in health professions education research and
scholarship;

o Strengthening institutional relationships and partnerships in health professions
education as an area of strategic importance to Memorial University.

o To cultivate an institutional identity and culture of health professions education
researchers and scholars by:

o Prioritizing the recognition of health education researchers and the value of
science, discovery and scholarship in externally-facing and internally-facing
messaging and communications;

o Establishing regular forums and summits to celebrate and recognize health
education research and scholarship;



3. Membership
The Sub-committee shall include:

e Chairperson — Appointed by PD Council.

e CPD Program Lead or Director

e Clinical Educators — At least one member with experience in curriculum development
or health professional education development and delivery.

o Health Researchers — At least one member with formal training or experience in
research methodology.

o Healthcare Professional Representatives — Physicians or health professionals

e OPED Research Associates

e CCHPE Liaison

e Administrative Support — Appointed as needed.

Terms of Membership:

e Members are appointed for a term of 3 years, renewable once.
e Membership is reviewed annually to ensure alignment with the Sub-committee's evolving
priorities.

4. Responsibilities

o Provide strategic direction to OPED research activities and priorities.

e Monitor emerging trends, innovations, and best practices in health professions education
research.

e Promote communication across faculties, academic institutions, healthcare organizations,
and other partners to promote and support health professions education research and
scholarship.

e Promote forums and summits to celebrate and recognize health professions education
research and scholarship.

5. Meetings

e The Sub-committee shall meet at least four times per year, or as required.

e Quorum: A minimum of 50% of appointed members, including the Chair or delegate,
must be present for decisions to be valid.

o Agenda and Minutes: Agendas will be distributed at least one week prior to meetings;
minutes will be recorded and circulated within one week post-meeting.



6. Reporting and Accountability

e The Chair will report to the main PD Council on a quarterly basis, summarizing key
activities, progress, and outcomes.

e An annual report will be submitted, detailing research initiatives, findings, and strategic
recommendations.

7. Governance and Review

e The Sub-committee operates under the authority of the PD Council and adheres to its

governance framework.
o This Terms of Reference shall be reviewed annually by the PD Council to ensure
continued relevance and effectiveness.



